INTEL ISEF

UPDATED INFORMATION FOR INTERACTIVE EXHIBITORS—5/3/04

Less than 2 weeks to go! Check out the latest news on www.intelisef2004.org and subscribe to the newsletter to stay updated!

Thank you for helping us offer an outstanding program for our student and public visitors. Here are some reminders and information to help you plan your Interactive exhibits:

1. TIME OF EXHIBITS: Displays will be open during public visitation hours: 8 AM-6 PM Thursday and 8 AM-12 PM Friday. Please plan to have your booths ready to go by 8 AM on Thursday and 9 AM on Friday. 5,000 students will be flowing through on Thursday, with an additional 1,000 on Friday morning (see attached schedule). Count on being busy all day (except during lunch)!
2. SET-UP TIME will be from 6:30-8:00 AM Thursday morning. Tear down will be from noon-5:00 PM Friday afternoon.  It is a long walk from the parking area to the B meeting rooms, where these exhibits will be set up (see attached map). Several hand trucks/carts and a few volunteers will be available on Level 1 when you exit the elevator; however, we suggest you bring a couple of assistants and a rolling cart to make this walk easier. On Level 1, volunteers will direct you to the B meeting rooms and then to your specific table location within the rooms.

3. PARKING: Parking permits will be provided. Please visit http://www.oregoncc.org/directions/directions.asp for directions to the Oregon Convention Center and parking information.  Park in OCC Garage #1.  After you park and report to the B meeting rooms, you will receive a pass to give to the parking attendant when you leave. 
4. NAMETAGS AND IDENTIFICATION: When you arrive in the B meeting rooms, you will find your nametags on your designated table. Each nametag will list your name and institution.  If you would like further identification at your exhibit, please bring appropriate signage.  If we don’t already have their names, we will have blank nametags available for any colleagues you bring. Remember, exhibits must be staffed all day, so it will be helpful to bring helpers with you!

5. FOOD:  Lunch will be provided Thursday between 1 and 2 PM and on Friday at noon.  It will be brought to the B meeting rooms so you do not have to leave your display unattended. No students will be touring during the lunch hour on Thursday.  Plenty of water and AM and PM snacks will be available as well.  However, you might want to have breakfast before you come on both days.
6. DISPLAY SPACE: Each space includes a 2 X 6 table and two chairs. Extra space, additional tables and/or chairs, and electrical and Internet hookups will also be provided if you requested them.  Note: No backdrops will be provided. Displays must be free standing, table top ready or on an easel; we cannot pin or tape things to the wall. Please note, tables will not be covered or skirted for this event. 

7. SECURITY: Although the displays will be in enclosed rooms, no security dedicated solely to the B meeting rooms is provided during the day. To prevent loss of items, you should plan on at least two people per booth to cover breaks.  We will have a small room available to lock up small items overnight, although ISEF cannot be responsible for any items left in this space. The B meeting rooms will be locked on Thursday night and roaming security is provided throughout the night at the Convention Center.

8. TOUR SCHEDULE: Listed below is the schedule for the School Group visits on Thursday and Friday.  As you can see, you will constantly have visitors from each Group as they move through the event throughout the day (except during lunch). Volunteers and chaperones will help move students along. If you have any questions about group sizes, times or flow, please contact Susan Shugerman.

9. View the Oregon Convention Center floor plan at http://www.oregoncc.org/B&P/brochures/OCCSpecsbrochure.pdf.  Scroll down to page 3 and find the B Meeting Rooms – these are the rooms in which our Interactive Displays will be set up.  See attached map for directions from Parking Garage to B meeting rooms.

10.  We will provide a phone number as the DAY OF emergency contact for you when we get closer to the event. Also, we will send you a general layout of the exhibit booths in the B meeting rooms a few days before.

If you have any questions, please contact Susan Shugerman. Thanks very much for your participation!

Susan Shugerman 
Phone (503) 494-5103
Fax (503) 494-7519
shugerma@ohsu.edu
SCHOOL VISIT SCHEDULE

	Group A
	

	8:00-8:30 am
	Arrive, unload, orientation

	8:30-10:00 am
	Showcase and Interactive Exhibits

	10:15-11:00 am
	Exploring Frontiers in Science

	11:00-12:30 pm
	Student Projects

	12:30-12:45 pm
	Feedback/Gift Station


	Group B
	

	8:30-9:00 am
	Arrive, unload, orientation

	9:00-9:45 am
	Exploring Frontiers in Science

	10:00-11:30 am
	Student Projects

	11:30-1:00 pm
	Showcase and Interactive Exhibits

	1:00-1:15 pm
	Feedback/Gift Station


	Group C
	

	10:00-10:30 am
	Arrive, unload, orientation

	10:30-11:45 am
	Showcase and Interactive Exhibits

	12:00-12:45 pm
	Exploring Frontiers in Science

	12:45-2:15 pm
	Student Projects

	2:15-2:30 pm
	Feedback/Gift Station


	Group D
	

	11:15-11:45 am
	Arrive, unload, orientation

	11:45-1:15 pm
	Student Projects

	1:15-2:00 pm
	Exploring Frontiers in Science

	2:15-3:45 pm
	Showcase and Interactive Exhibits

	3:45-4:00 pm
	Feedback/Gift Station


	Group E
	

	12:30-1:00 pm
	Arrive, unload, orientation

	1:00-2:30 pm
	Student Projects

	2:30-3:15 pm
	Exploring Frontiers in Science

	3:30-5:00 pm
	Showcase and Interactive Exhibits

	5:00-5:15 pm
	Feedback/Gift Station


	Group F (Friday)
	

	9:00-9:30 am
	Arrive, unload, orientation

	9:30-10:45 am
	Showcase and Interactive Exhibits

	10:45-12:00 pm
	Student Projects

	12:15-1:00 pm
	Exploring Frontiers in Science

	1:00-1:15 pm
	Feedback/Gift Station

















